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Solicitor/Trainee Solicitor Application Form

	Title:               Surname:  
	Forename(s):  


	Address:  
   
Post Code: 
Home Telephone No:

Mobile Telephone No:
	Term time address:

Post Code:

Telephone No:

	e-mail address: 

	Do you hold a full clean driving licence?

	National Insurance No:


	Position applied for:  


	Date available:  
	
Where did you first hear about Henmans LLP?



	Have you ever applied to Henmans LLP before?  Yes/No*

(please delete as appropriate)


	Date of previous application:

Position applied for:


EDUCATION AND TRAINING

	Name of School,  College, etc
	Examination subjects (including level, e.g. GCSE)
	Grades

	School (after age 11)

	
	

	Further Education (including University where applicable, degree type, e.g. MA, LLB etc)

	
	

	Professional Training


	
	

	Law Society Roll Number:  
(where applicable)
	Date admitted:  


	Please give details of fluency or proficiency in foreign languages or other special skills:-



	Membership of any professional organizations:



	Details of any other qualifications/training:



	Employer and dates employed
	Position held and brief description of duties
	Salary
(p.a.)
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Salary sought £



	INFORMATION TECHNOLOGY

(Please give details of computer experience, word processors, e-mail, including typing speeds if appropriate)


	INTEREST/HOBBIES (Please give details of personal interests outside of work/education - pastimes, sports, etc)


	ADDITIONAL INFORMATION    (Please give any further information in support of your application)


	QUALITIES AND SKILLS


Problem Solving
Task Management
Leadership


Client/Business Knowledge

Communication


Team Leadership

These are some of the abilities we look for in our staff from day 1.  Please describe in no more than 150 words (in total) situations where you have demonstrated at least two of these criteria.




	CRIMINAL CONVICTIONS

Have you ever received a caution or been convicted of a criminal offence?  Yes
(
No
(
If Yes, please supply full details (you do not have to disclose convictions which are considered to be SPENT under the Rehabilitation of Offenders Act 1974)



	
Have you during the last 10 years:

· Ever been refused a practising certificate?                                                 YES  (      NO  (
      

· Ever been granted a conditional practising certificate?                               YES  (      NO (

· Ever been the subject of a costs or penalty order or reprimand

by Solicitors’ Disciplinary Tribunal                                                               YES (       NO (
· Ever practised in a Practice that has been subject to an investigation, or

intervention by any regulatory department of the Law Society including 

the OSS/Consumer Complaints Service?                                                    YES (       NO ( 

· Ever been brought before the Solicitors’ Disciplinary Tribunal, and/or

been the subject of a notification to the OSS/Consumer Complaints

Service, having been charged with a serious arrestable offence?               YES (       NO (
· Ever been investigated by any other regulatory body other than the Law

Society (e.g. FSA)?                                                                                      YES (       NO (
· Ever had a civil or criminal judgement (other than minor traffic offences)     

against you or are there any circumstances pending which may result in 

any judgement against you, such as an IVA or bankruptcy?                       YES (       NO (


· Are you aware of or do you have reasonable cause for suspicion of any     

claim or circumstance which may result in a claim being made against

you or the practice in which you work?
YES (       NO (



	If you require any particular arrangements when attending an interview, please give details here:-

	REFERENCES

Please give the names and addresses of two persons who will provide references for you, one of which should be your current or most recent employer.  No approach will be made to your present employer before an offer of employment has been made and you have given your consent.
Name of firm: ……………………………………………………………………………..…………………….


Address: …………………………………………………………………………………………………………

……………………………………………………………………………………………………………………


Name of firm/individual:..………………………………………………………………..…………………….


Address: …………………………………………………………………………………………………………

……………………………………………………………………………………………………………………



	RECRUITMENT POLICY
It is the firm's policy to employ the most suitably qualified and experienced people and to provide equal opportunities for the advancement of employees, including promotion and training, and not to discriminate against any person because of race, colour, ethnic or national origins, marital status, sex, sexual orientation, disability, religious belief or age.  
DATA PROTECTION ACT 1998

In compliance with the Data Protection Act 1998, we will treat all information contained within this form as confidential.  No information will be divulged to other parties and will be used only for those purposes expressed.  It is also our policy to destroy all materials relating to the recruitment process twelve months after notification to the unsuccessful candidate[s]



I authorise the firm to obtain references to support this application once an offer has been made and accepted.

Declaration:  I confirm the information contained within this document is, to the best of my knowledge, true and complete.  Any false statement or deliberate omission may be sufficient cause for rejection or, if employed, dismissal.

Signed:
Date:

	Please return the completed form to:
	Human Resources Department, Henmans LLP, 
5000 Oxford Business Park South. Oxford. OX4 2BH

	ADMIN USE ONLY

Received:

Interview arranged:

Rejection letter sent:
	2nd interview arranged:

Job offer made:

Start date:

Salary agreed:


PRIVATE & CONFIDENTIAL

EQUALITY AND DIVERSITY MONITORING FORM

To enable us to monitor our Equality and Diversity Policy, it would be appreciated if you would complete the information below.  Monitoring is recommended by the codes of practice for the elimination of discrimination on the grounds of race, colour, national origin, sex, sexual orientation, marital status, disability religious belief or age.  This information is used for no other purpose and will be treated as confidential.
Please tick and complete the appropriate boxes for questions 1 – 4. 

1.
Gender
Male               (
       Female

                     (
2.
Date of Birth ………………………………………………………………

3.
Ethnic Group:


White

       Black or Black British

British                                        (
Caribbean                                          (

Irish                                           (
African                                               (

Any other White Background    ( 
Any other Black Background             (

Please state if other ………………..
Please specify if you wish …………………

Mixed

Asian or Asian British

White and Black Caribbean       (      
Indian                                        (

White and Black African            (
Pakistani                                   (

White Asian                               (
Bangladeshi                              (

Any other mixed                        (
Any other Asian Background    (

Please specify if you wish ………………..
Please specify if you wish ………………..


Chinese                                            (
Other Ethnic Group                         (



Please specify if you wish ………………..



4.
Marital Status:
Single             (
Married             (
Divorced      (
5.
Do you have any disability or medical condition which requires

any adjustments in the workplace?

Yes/No*

If so, please describe ………………………………………………………………………………


………………………………………………………………………………………………………..
5.
Are you legally entitled to work in the UK?

Yes/No*

6.
Do you require/have a permit to work in the UK?
Yes/No*

*You may be required to provide evidence of this at interview or prior to an offer being made.
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